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RULES FOR MATERIALS USE

Please initial each item to verify that you have read and agree to follow the rules of the

Georgia Historical Society Library & Archives.

NO PENS, HIGHLIGHTERS, OR OTHER UNAPPROVED INSTRUMENTS MAY BE USED.

PATRONS MAY NOT MARK, PHOTOGRAPH, PAPERCLIP, STAPLE, PUT POST-ITS ON OR
FOLD ANY LIBRARY & ARCHIVES MATERIALS.

RARE MATERIALS MUST BE USED AT THE RESERVED TABLE AND MUST NOT BE LEFT
UNATTENDED. PLEASE NOTIFY STAFF WHEN YOU ARE FINISHED USING RARE
MATERIALS. USE OF MATERIALS AT THE RESERVED TABLE IS LIMITED TO FOUR

RESEARCHERS.

WHITE GLOVES MUST BE WORN WHEN HANDLING PHOTOGRAPHIC MATERIAL AND
ARTIFACTS.

ARCHIVAL MATERIALS MUST BE KEPT IN THE SAME ORDER THAT THEY ARE FOUND.
PLEASE DO NOT REMOVE MATERIALS FROM FOLDERS.

ONLY ONE FOLDER AT A TIME MAY BE REMOVED FROM AN ARCHIVAL BOX.

DURING BUSY TIMES, USERS OF RARE MATERIALS MAY BE REQUIRED TO LIMIT THEIR
RESEARCH TIME TO ONE HOUR.

ALL PHOTOCOPYING IS DONE BY STAFF. COPYING MAY BE PROHIBITED DUE TO
DONOR RESTRICTIONS, COPYRIGHT LAW, OR CONDITION OF THE ITEM(S).

GHS MATERIALS MAY NOT BE REMOVED FROM THE READING ROOM.

STAFF RESERVES THE RIGHT TO EXAMINE PERSONAL RESEARCH MATERIAL SUCH AS
NOTES, FOLDERS, ETC., AS WELL AS ANY BAGS OR OTHER CONTAINERS.
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Library & Archives and of the use of video surveillance in Hodgson Hall. Failure to

comply will result in the loss of use privileges and may result in fees or legal action.
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